Data that is captured by the member on the Members Portal will feed into the Account and
Stats Submission sections in D365.

Invitation to Repak’s new online portal email:

Member name:

You are invited to register as a user of Repak’s newly developed online portal.

To redeem your invitation and access your account, please follow the link below and click the
‘Register” button. This will allow you to set up your own username and password which you should
keep safely and not disclose to anyone. Please note, other users can register separately with Repak.
Portal Invitation

If you have any queries, please do not hesitate to contact us at info@repak.ie.

Regards,

The Repak Team

+353 (0)1 4670190

Click on the link in the email and then click .

Repak Portal & | signin

Redeem invitation

Sign up with an invitation code

* Invitation code Uws4XxnBUmaAbrJ2vCi3gXGuP9c-A1XDwUMwQLw4ybUPYD]LGg 1xmXT5bJ7hYthwysllJtfG2-1xVnn8xoyIrM1WPyjudpMEXYIs2U17EL-KPRuDRx4eaH-RFsmrqs0aZ0g6bn5Gmmkh-Z CEwn 1ihfW-Wibi9Zvsj

When you click ‘Register’ you will be asked to enter a new Username, Password, confirm
Password and press ‘Save'. Keep this username and password safe and do not share it.




You should now be on the ‘Member Details’ page where a pop-up window will appear
prompting you to check and update your account details. Click Close.

Information!

Please make sure your account details are up-to-date

When new information has been entered or existing information updated, scroll to the
bottom right corner of the page and press ‘Save’ in order for the information to be saved

on the portal.
Review / update account details: trading as name; website; phone; email; address; Eircode.

Note: If the Member Name has changed, email stats@repak.ie to request this change.

MEMBER INFORMATION

Account Number Address 1
100792 [ Red Cow Interchange Estate [
Name * (Email tats @repak ie with any changes to the member name ) Address 2
Statistics Test Account [ 1 Ballymount Road |
Trading As Address 3

Stats | [ |
CRO Address Town

[ ciondakin |

Website Address County
| https:/iwww repak i ] Dubiin 22 )
Phone Address Postal CodelEircode
[Lo14670190 | [ o22nwer
Email Address Country
[ stats@repakie | Republic of Ireland v



mailto:stats@repak.ie

You can review and update the finance contact details, choose how you would like to receive

your invoice and enter or update correct bank account details which are required for rebate

qualification.

To update the IBAN details you must first click ‘Edit’, then enter details and press ‘Save'.

FINANCE INFORMATION
Finance Email Finance Fax

accountspayable@repak.ie

Finance Phone Send Invoice

014670190 Post

Finance Address Country *

Republic of Ireland v
Finance Address 1 Finance Address Town
Red Cow Interchange Estate Clondalkin
Finance Address 2 Finance Address County
1 Ballymount Road Dubiin 22
Finance Address 3 Finance Address Eircode/Postal Code
D22HW67
BANKING DETAILS
Account Name IBAN
Sort Code BIC

You can also update/add new contact people and premises details. To do this you click ‘Create’,

enter the details and press ‘Save'.

CONTACTS
Full Name 4 Contact Type Email
Bre gh Murphy Stats; Finance ; Main Contact

Stats; CEO

PREMISES Only ROl Premises need to display a Repak Certificate of Compliance

Premises No Name 4 Certified As Address 1 Address 2 Address 3 Town
1043 Brenda's Test Account Stats Hub Red Cow Interchange 1A Ballymount Road Clondalkin
Estate
Statistics Test Account Test2 Red Cow Clondalkin

Title
Ms °
s °

Postal CodelEircode  Status

D22YX80 Active ©

D22hwé7 Active o

To exit the portal or navigate to a different section (Stats Submission or Training), use the

navigation tool bar at the top of the page.

To sign out use the drop-down feature where the users name appears on the top left.




Repak Portal

# | MemberDetails | StatsSubmission | Training || Brenda KeoghMurphy - |

Profile
Home Member Statistics / Member Details

Sign out

To change your password, use the drop-down feature where your name appears on the top

left and click Profile and then ‘Change Password'.

Click ‘Update’ before exiting the screen in order for the information to be saved on the

portal.

Repak Portal

# | MemberDetails | StatsSubmission | Training | Brenda Keogh Murphy -

Home | Profile

Profile

Please provide some information about yourselt.

will be displayed alongside any comments, forum posts, o ideas you make on the site.

Brenda Keogh Murphy The First Name and Last Name you provide

The Email Address and Phone number will not be displayed on the site.

Your information

Profile
First Name Last Name *
& Security Brenda Keogh Murphy
Change password E-mail Phone
brenda keoghmurphy(@repak ie 014619207
Title

When you logs in to the portal on subsequent occasions i.e. when you have already registered
their username and password, you will see the following landing page. Click on login, to access

the membership portal.




Member Statistics

Our Members and their impact

ers fund heusehald recycing s, botile Barks and recycing cenbnes natisrwnce . Beiping keland achieve &3 recy Lot arvd gralecing o een

Teamwork makes Ireland’s future recycling targets achievable!

Sign in with your username and password.

=] Sign in Redeem invitation

Sign in with a local account

* User name

* Password

Forgot your password?

If you have any issues using the Repak system, please contact

systemsupport@repak.ie

Please include your name, member name and member number.

1. To submit stats, click ‘Stats Submission’ on the site map.

2. click [HREESELS to begin the Stats submission process.




Repak Portal

# | MemberDetalls | Brian Gorimani -

Stats Submissions

© Enter Stals

Stats Stati RO Tumndver
Year Half  (millions) PO Humber Total Fee Created On 4 Submited By Statu:

3. Enter the Stats Year and Half and the other fields.

4. Once done click the next button to proceed to the other sections.

Materials Section 1: Inputs Section 2: Outputs Summary
Information
Stats Year * ROI Turnover (millions) Member Number
€ 100792
Stats Half * PO Number Member

‘ v ‘ Statistics Test Account

1 Consultant Submitted By
2

Brenda Keogh Murphy

5. You are required to select the materials you are going to submit stats for. By default
all input and output materials will be de-selected on the portal. E.g. if the Output
Recycled Paper/Cardboard box is ticked, there will be a row in 2.1, 2.3 and 2.2+2.4 for
Paper/Cardboard.




oW Sectson 1; Inpuls Section 2. Oulpats Sumisry

Materials

Please sefect from the balow list the material types you wish to report on your inputs and outputs sections.

“Materials fypes can be addedremoved o the inpuf and output sections if requirad before final submission,

6. Click next to progress to the input section. Once you click Next, you can’t come back
to this screen however, see the below point for changing your materials selected.

7. You can click on the Add Material button if you wish to add more materials to the input
sub-section (e.g. material will be added to 1.1 only in the below example). There is a
Delete button which can be used to remove a material from that sub-section.




Acd Materad

e e il o -
I -
Recytiod Aum
Hecyred eel
Racycied Wood
Nen-Recycied Otar
Plastc
Foncyomd g Fasse
Ruxycin] Fwalde Plee
Pours Kaom yr st Bl
Plastic Botves

PTY Ooryer e Ol

Punts A Toveur age O #ars
Ot 1%t ieverogs Hoties

8. Select the material you would like to add tonnage for. A breakdown is required for
some material types at the Brandholder/Importer stage. If you have tonnage here, the
cell will change colour. Click the chevron beside the material name to enter the
breakdown — which must add up to the total.

1.2 Imported Input Packaging

) Add Material | & Delete

Reuse Packaging (Official Locp) suitable
Material Properties Total Tonnes (including rewse packaging) e ey

[ Recyded Paper/Cardboard 0 0

~ [ Plastic(3) 6214 0
[ Recycled Rigid Plastic 2305 0

[0 Recycled Flesible Plastic 1.697 0

[0 Mon-Recycled Plastic 2212 0

¥

9. At any stage the Save button at the bottom right of the screen can be used to save a
Draft which can be returned to later. It is also possible to move back and forth between

Inputs, Outputs and the Submit screen by using the Previous and Next buttons at the
bottom of the screen.

& Add Material | 3 Delete

et i _ i |

[ Recyeied Paper/Cardossed [}

100000

Previous. Save




10. The system will run validations as the data is entered to show anywhere more
information is required / errors occur.

11. Errors within the data entry process will prevent the user from proceeding and the
solution will provide the below error when the user clicks the next button.

12. The error will need to be fixed for the user to progress with the stats entry process.

Error!
There are critical data check:

1/ Reused material greater than material placed on the market.

=

13. The portal will also provide alert notes for any incorrect data that has been captured
however the alert notes will not stop the user from progressing to the next section. The
screenshot below shows what a note sign looks like.

14. The user can click on the continue button to move to the next section or they can click
on the cancel button to make changes to the data.

Note!
There are non-critical data check:

e destination of all input packaging? (OK if




15. Once all required stats are entered, click Next from the Outputs screen to get to the
Submit Stats page. Here you can see the Total Fee, subject to the minimum fee, and
see the % change compared with the same half of the previous year, if applicable.

16. A PO number or the name of the person responsible for providing it is entered before
submitting the stats. A declaration that the data is correct and complete is also required
before clicking on the submit button to submit the stats to Repak.

Submit Stats

’ . - ’ .Jm

Summary

SANES Far ¢ R0 Tusnwed (mallions} Wi f Mg

@ piraon reaponaible for rising it "W a Al i Submitied By

17. Once submitted, the status will change to calculating fee.

Stats Submissions

18. Once the transparency sheet has been generated the Total Fee will then display on the
portal and the status will change to stats submitted.

Stats Submissions

19. The user will then be able to download the transparency sheet from the portal.




Stats Submission Details

Mame Member
Stats Year * Submitied By
Ststs HaM Subemitted On

RO Turnoswer {millians)

PO Number

Attachments

20. At a later date, when an invoice is raised based on the submission, the invoice will be
available under Attachments also.




